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1.1. Notification on Dashboard for Training request

Provided a Training notification on Dashboard -> self, as shown in below figure:

Figure 1

Training request notification displayed on the dashboard under self pending applications when a training
invitation is sent by HR.

1.2. Department Name provided inWelcome Achievers block

Provided Department name on Dashboard -> Welcome Achievers dashboard, as shown in below figure:

Figure 2

Employee Name, Designation, and Department are displayed on the Welcome Achiever Dashboard.
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2.Admin
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2.1. New Report provided for Clearance in QAS reports

New report "Exit Clearance QAS Report" provided in QAS -> QAS Reports, as shown in below figure:

Figure 3

This report will show employees whose Clearance is approved by all levels approver.

2.2. QAS detail report changes for Recruitment

Changes done in QAS -> QAS Reports -> QAS Detail Report, as shown in below figure:
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Figure 4

1. Employee field is renamed with "Interviewer" and Manager QAS Sheet field is renamed with
"Interviewer QAS Sheet".

2.In QAS detail report when recruitment module is selected then it will show Interviewer and Interviewer
QAS Sheet fields.

3.Candidate Name, Candidate Code and Vacancy Code is provided in QAS detail report for recruitment
module.

2.3. SMS Notification for R2 Utility Provided

“Send SMS To Employee” option provided for R2 Utility Provided in Site Admin -> Reminder Email to
Employee/HR, as shown in below figure:

Figure 5

When this option is enabled, an SMS notification will be sent to employees using the following template:
@@CompanyName - Dear @@EmployeeName, Please be noted you have been marked ABSENT or
LATEMARK in your attendance in past @@Day Days.Please check and initiate action immediately to
regularized your attendance. Please do login with this link @@Loginurl.
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2.4. QAS Type provided in QAS Detail Report

“QAS Type” filter provided in QAS -> QAS Reports -> QAS Detail Report for Training Module, as shown in
below figure:

Figure 6

User can now select Pre QAS or Post QAS to check report.

2.5. New QAS Report provided for Training module

New QAS Report “Training QAS Report for Employee” is provided in QAS -> QAS Reports, as shown in
below figure:
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Figure 7

2.6. Employee Code provided in Employment Form

“Employee Code” provided in Reports -> Employment Form , as shown in below figure:

Figure 8

In Employment Form, Employee Code is provided.
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2.7. New Setup provided for Consecutive Mark In Mark Out on
Dashboard lite

New setup provided in Site Admin -> Standard Settings, as shown in below figure:

Figure 9

New setup provided "Activate In/Out option alternately". If this setup is opted then on Dashboard Lite
Mark In and Mark Out will work alternate.

2.8. Branch name in Reminder Emails

“Branch” name provided in Reminder Emails, as shown in below figure:

Figure 10

Branch details are included in the Emails sent to all managers and HR for the below setups:
1) Send mail alert for list of Employee(s) marked ABS for last X day(s) to Manager.
2) Send mail alert for list of Employee(s) marked ABS for last X day(s) to HR.

2.9. Log entry provided in the Log Of Settings Edit - Update

Log entry provided for Leave Lapsed Utility in Reports -> Log Of Settings Edit - Update, as shown in below
figure:
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Figure 11

Log entry displayed in Log Of Settings Edit - Update when Leave Lapsed Utility is executed manually

2.10. LastWorking Date provided in EmpDataService external table

“Last Working Date” provided in EmpDataService External table

If the user updates the employee's Last Working Date in any of the below menus, the Last Working date
will be reflected in the external table Empdata service:

1.Resignation Request / Approval
2.Leaving Status
3.Revoke by Employee
4.Revoke by HR
5.Review by HR

2.11. Approver Level Name provided in EmpDataService Table

"Reporting Level Name" column is provided in EmpDataService -> EmployeeReportingTo table in which
Approver Level Name will be display in case of New Approver allocated or updated for an employee.

Figure 12

2.12. Rent Paid By Employee(HRA) perk entry new option provided

Investment perk Entry Rent Paid by Employee “Relation with Owner” provided in Taxation -> Add
Declaration , as shown in below figure :
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Figure 13

Rent Paid by Employee perk entry - Relation with Owner option selection provided in below menus:

Taxation -> Add Declaration
Taxation -> Submit Tax Declaration - Sheet
Taxation -> Investment / Claim Made List
Taxation -> Add Investment / Claim Made
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3.Self Service
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3.1. Notice Period Days provided in Resignation request

"Notice Period Days" field provided in Resignation -> Request and Resignation -> Approve, as shown in
below figure:

Figure 14

"Notice Period Days" field provided in resignation request and it will be visible to employee at the time
of adding request and approver while approving request.

Note: Notice Period Days will be reflect from days updated in PayrollNX -> HRIS -> CC -> Grade -> "Notice
Period" field.

3.2. Menu to view Policies provided in HRMS

New menu “Policy” is provided in Self Service -> View, as shown in below figure:

Figure 15

This will show policy details added in PayrollNX -> Employee Master -> Policies.

3.3. Upload Document provided to Confirmation Manager

Upload Document provided to Confirmation Manager in Confirmation -> Approve, as shown in below
figure:
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Figure 16

Manager Attachment field provided to upload documents while approving a confirmation request. The
document uploaded last will be considered as final document.

3.4. Changes in Resignation Report

“Show only resignation accepted but clearance is in process” check box provided in Resignation ->
Resignation Report , as shown in below figure:

Figure 17

In standard filter "Resignation Accepted" field changed to "Resignation Final Status”.
"Show only resignation accepted but clearance is in process" check box provided in reports.
Based on selection data will be displayed in reports
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3.5. Resignation List Report changes

Resignation report changes provided in Resignation -> Resignation Report -> Resignation List Report, as
shown in below figure:

Figure 18
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1.Provided new filter and column as "Resignation Status (Exit Workflow)" with In Process, Approved,
Reject options.

2.Changed Filter/Report Column Name from "Resignation Final Status" To "Resignation Status
(Clearance)"

3.In Resignation List Report Change Header Name from"Approver Name" to "Approver Name (Current
Stage)"

3.6. PF Joining date in Employment tab of Self service

Provided “PF Joining date” field provided in Employment form in View -> Employment, as shown in
below figure:

Figure 19

PF Joining Date field is provided.

3.7. Deduction U/S 80G exemption changes

“Exemption (%)” and “Donation Amount” provided for deduction under Section 80G in Taxation -> Add
Declaration, as shown in below figure:
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Figure 20

If user select Exemption as 100% then donation amount & web amount will be same.
If user select Exemption as 50% then 50 % of donation amount will be displayed in web amount.

3.8. Stock Options (ESOP Qualified) entry impact provided in Tax
Projection

“Stock option (ESOP Qualified)” provided in HRMS tax sheet Taxation -> Tax Projection,as shown in
below figure:

Figure 21
The entry can be done from investment entry.
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4.Leave
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4.1. New Setup provided in Leave Configuration

“Show Last Date or First Date of month while given leave increment” new setup provided in
Configuration -> General Setting , As shown in below figure:

Figure 22

New setup provided as “Show Last Date or First Date of month while given leave increment”. This setup
allows the selection of either the First Date or the Last Date of the month. Based on the selected option
in the setup, the Transaction Date will be shown in the Employee's My Leave Register.

E.g.
The first day of the month (e.g., 01-Apr-2025), or
The last day of the month (e.g., 30-Apr-2025).

4.2. Setup Provided for Leave Application Restriction for Day Type DP

New setup "Do not allow leave application if muster is marked as DP." is provided in Configuration >
Settings - Leave Application - General Settings > Other Settings, as shown in below figure:

Figure 23

If this is setup is opted then system will not allow to add leave request if day type marked as DP.
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4.3. Select All option provided in Leave Encashment Approve

“Select All” option provided in Leave Encashment -> Approve, as shown in below figure:

Figure 24

In Leave Encashment Approve menu Select All check box provided. Approver can select all record and
take action.

4.4. Provided “Applied By” Field in Leave Reports

“Applied By”column provided in OD List Report & Leave List Report, as shown in below figure:

Figure 25

Applied By Column will show the details regarding who has applied the leave application or OD
application.

4.5. New Setup Provided For Leave Balance(s) to employee

New setup “Do not show Leave Balance(s) to Employee while applying Leave” provided in
Configuration -> Settings - Leave Application - General Settings-> other settings, as shown in below
figure:
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Figure 26

If the setup is opted the leave balance will not be displayed to the employee while applying for leave.
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5.Time
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5.1. New date filter option in OT report

New “Date filters” provided in OT -> Reports - HR and Reports - Manager for Report Type: OT Request
List Report, as shown in below figure:

Figure 27

New date filters provided in Report Type: OT Request List Report as given below:
i. Approve From Date and To Date
ii. Application From Date and To Date
iii. OT From Date and To Date

5.2. OT remarks as mandatory Setup provided

“Remark Mandatory while Applying OT Request” setup provided in Configuration -> Attendance Settings,
as shown in below figure:

Figure 28

"Remark Mandatory while Applying OT Request" new setup provided.Based on setup Remark will be
mandatory while applying for OT Request.
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5.3. Get Data from Archive data setup provided

“Get Report from Archive Data” setup provided in Attendance Reports -> Attendance Summary Reports,
as shown in below figure:

Figure 29

"Get Report From Archive Data" option provided in Hour wise summary report, Day base count report
and Day wise flag summary report of Attendance Summary Report.
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5.4. Weekly Off Export option provided

“Export” button provided in Define -> Weekly Off Report, as shown in below figure:

Figure 30

User can now Export Weekly Off Report in Excel format with the use of Export button.

5.5. Short Time Off new setup provided

New setup provided in Configuration -> Short Time Off Settings, as show in below figure:

Figure 31

New setup “Add one more swipe with opposite sign with the last swipe/ first swipe found in swipes (Only
For Request Type Late Coming And Early Going)” provided . It will automatically add an additional swipe
with the opposite punch type (In/Out) based on the first or last existing swipe, for Late Coming and Early
Going short time requests.
When this setup is enabled and a short time request is submitted for Late Coming or Early Going, the
system will automatically create a pair of punches (In and Out) to represent the short time duration.

Shift Timing: In – 09:00 AM, Out – 06:00 PM
Actual Swipes by Employee: In: 09:30 AM and Out: 06:00 PM
Short Time Request: 30 minutes for Late Coming
Result After Applying the Setting : System-Added Swipes for Short Time:
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In: 09:00 AM (start of short time)
Out: 09:29 AM (end of short time)

Figure 32

5.6. Export provided in Transfer By HR

“Export” option provided in Shift -> Transfer By HR, as shown in below figure :

Figure 33

In Shift Transfer By HR Export to Excel option provided.

5.7. Auto Recalculate after Approval of Short time off request

Auto Recalculation will be done after Approval of Short time off and impact will display in Time -> My
Attendance, as shown in below figure :

Figure 34

Previously, once a Short Time Off request was approved, a manual recalculation was needed to see its
impact on attendance.
Now, the request is approved by the final approver or HR, the impact is automatically reflected in the
"My Attendance" and recalculation is not required.
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5.8. Attendance Settings New Setup provided

"Do not allow swipe request on the day when punch not available" new setup provided in Configuration
-> Attendance Settings , as shown in below figure :

Figure 35

"Do not allow swipe request on the day when punch not available" new setup provided.
If this setup is opted, swipe request will not be allowed for a day if punch-In or Out entry is not available.
It will consider Entry Date for punch.

5.9. New option provided in Time Sheet report

"Do Not Show Project" option provided in Time Sheet -> Reports - HR -> Project/Account code-wise
Report, as shown in below figure:

Figure 36
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In Time Sheet - Project/account code-wise Report "Do Not Show Project" checkbox provided.
This option will work with selected Group By field only. After selection of checkbox and Group By field
reports will display data based on Group Account code.

5.10. Changes for Attendance API

Now “X” flag records will be fetch by attendance API.

Figure 37

5.11. Applied By column Provided in Swipe Report

“Applied By” column Provided in Swipe -> Reports - HR, as shown in below figure:

Figure 38

Applied by column provided which shows who requested swipe Application.

5.12. Provided Setup to Allow shift roster import from existing file

New setup provided as “Allow shift roster import from existing file” in Configuration > Attendance
Settings > Other Settings, as shown in below figure:

Figure 39
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If above setup opted then “Select Existing File” drop down display in shift roster > Import Roster,as
shown in below figure:

Figure 40

The user can select an existing uploaded file from the “Select Existing Files” dropdown.
The uploaded roster file will be visible to the user who uploaded it.

5.13. Employee-Wise Time sheet Summary Report Provided

“Employee-Wise Time sheet Summary Report”Provided , in Time sheet -> Reports - HR
as shown in below figure:

Figure 41
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Figure 42

If the “Show Detail Time sheet View” setup option is not selected, the Employee-Wise Time sheet
Summary Report and Employee-Wise Time sheet Details Report will be displayed in the drop down list.

If the setup is selected then only the Employee-Wise Time sheet Details Report will be available in the
drop down.

The Summary Report displays Timesheet summary data.

5.14. Provided “Allow Filters” tab in Shift Listing Report

Allow Filter’s field added in the Shift listing Report, Shift -> Reports - HR, as shown in below figure:

Figure 44

If Allow Filter’s check box is opted then in Shift listing report All CC master columns are display.
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5.15. Get Report From Archive Data

“Get Report From Archive Data” option provided in Attendance > Monthly Attendance - Manager, as
shown in below figure:

Figure 45

If this setup is opted then both Archived Data & current data will be displayed in the Monthly attendance
by HR &Manager.

5.16. Short Time Off Application view on Date click

Short Time off Applications displayed in Attendance -> My Attendance-> click on date , as shown in
below figure:

Figure 46

Now short time off details can be viewed after clicking on Date in My attendance.
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5.17. Bulk Upload given for Project Master

Bulk upload functionality provided inManage Time Sheet -> Project Master - Import, as shown in below
figure:

Figure 47

.txt , .csv file formats are allowed for importing projects. User can also update existing records with
import functionality.

5.18. Attendance Punch Count utility added in MISC Utilities

“Attendance Punch Count” Utility Provided in Attendance Utilities->MISC Utilities, as shown in below
figure:

Figure 48

This utility updates the selected flag to ‘1’ when attendance punches are found based on the selected
criteria. If no punches are found, the flag value will be updated to ‘0’.”
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5.19. Sandwich Rule in My Attendance

New setup as “Consider Sandwich Rule for X day(s)” provided for the Sandwich Rule in Configuration >
Attendance Settings, as shown in below figure:

Figure 49

New setup provided as "Consider Sandwich rule for X day(s)" in Enable Sandwich Setup.
It will default have 3 days saved in it. User can enter days between 3 to 15. Recalculation will consider
the days entered and sandwich rule will be applied accordingly.
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6.Claims
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6.1. New field provided in voucher

“Payment Bill” field provided in Expense -> Apply Voucher - > Expense Headwise Details, as shown in
below figure:

Figure 50

Payment Bill field provided to upload files. It will allow .txt, .pdf, .doc, .png, .jpg, .jpeg, .docx, .xls, .xlsx file
format.

6.2. Lock option provided in expense

“Lock record” option provided to approver while reject voucher in Expense -> Approve Voucher , as
shown in below figure:

Figure 51
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Lock Item and Approver Remark option provided in expense headwise detail. On Approve status both
option will be disabled.
If approver select Reject option then Lock Item option will be available for selection and Approver

Remark field will be enabled to enter remark.
After rejecting voucher with lock record, employee cannot edit lock record while reapplying voucher, as
display below figure:

Figure 52

After reapply and submit voucher , lock record will be shown as locked to approver. If Approver reject
voucher with all records locked then employee can not reapply same voucher, as display below figure:

Figure 53

For approved voucher locked record will be highlighted in orange colour to employee.

6.3. New option provided for Expense voucher

“Download All” option provided in Expense -> Apply Voucher/Approver voucher, as display below figure:
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Figure 54

Download All option provided in Apply Voucher and Approver Voucher menu list view. After clicking on
this option, all attached file will be downloaded in zip file.

6.4. Project JV Code field provided in Expense JV List Report

“Project JV Code” field is provided in Expense -> Expense JV List Report ,as shown in below figure:

Figure 55

The Project JV Code shown in the Expense JV List Report corresponds to the JV Account Code that is
specified in the Project Master.
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6.5. Template Settings File option provided

“Template Settings File” option provided in Expense -> Expense JV List Report, as shown in below figure:

Figure 56

In Expense Jv List Report Settings File Option is provided.
Now Expense Template can be saved , modified or deleted from this option.

6.6. Four decimal value provided in currency master

Four decimal value provided inManage Expense -> Currency Master, as shown in below figure.

Figure 57
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6.7. Date filter provided in Copy JV View Data

“Date filter” provided in Expense -> Expense JV List Report -> Copy JV View Data, as shown in below
figure.

Figure 58

Based on Expense date and Based on Approve date radio buttons provided on click on Copy JV View Data.
Data will be transferred as based on option selection.

6.8. Voucher Narration column added in Voucher reports

“Voucher Narration” column added in Expense > Voucher Reports, as shown in below figure:

Figure 59

Voucher Narration column will show data from narration saved at time of adding voucher.
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6.9. Added Currency Type column

“Currency Type” provided column in Expense -> Approve Voucher, as shown in below figure:

Figure 60

Selected currency type will be displayed in currency type column at time of approving expense Voucher.

6.10. Expense Head Remark provided in JV list report

“Expense Head Remark” column provided in Expenese -> Expense JV List report, as shown in below
figure:

Figure 61
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7.PMS



New Features of Spine HRMS Version 6.0.9

43

7.1. PMS Reports Master Data filter provided

“Print Master Details” Data filter provided in Reports -> Pending list appraisal , Reports -> Pending list
goal , Goal -> Goal list report, as shown in below figure:

Figure 62

Print Master Data (such as Grade, Branch, Department, Division, Designation, Category, Unit, and Group)
is included in the following PMS reports:
1.Goal List Report
2.Pending Appraisal List Report
3.Pending Goal List Report
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7.2. Is Retire option provided for Goal Category

“Is Retire” option provided in Configuration -> Goal Category, as shown in below figure:

Figure 63

PMS Goal Category Is Retire option provided . Is Retired PMS category will not be available while Adding
new Goal / KRA / KSA.

7.3. New Setup provided in PMS configuration

New setup provided "Feedback Comment is mandatory while Appraisal By Manager / By HR" provided in
Configuration -> PMS Setting, as shown in below figure:

Figure 64

If “Feedback Comment is mandatory while Appraisal By Manager / By HR” is opted then comment is
mandatory for manager/HR. Error message will be displayed while save/submit appraisal feedback by
manager if comment not added.
If setup is not opted then comment not mandatory for manager/hr while save/submit appraisal.

7.4. New Setup provided in PMS configuration

New setup provided "Show Overall Wtg. Rating / Wtg. Score On Appraisal By Self / By Manager / By HR"
provided in Configuration -> PMS Setting, as shown in below figure:
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Figure 65

If "Show Overall Wtg. Rating / Wtg. Score On Appraisal By Self / By Manager / By HR" setup is opted then
overall Wtg. Rating / Wtg. Score will be displayed while adding appraisal by self/manager and HR as
shown in below figure.

Figure 66

7.5. PDF preview option provided in Appraisal by Self/Manager/HR

“Preview” option for uploaded PDF file provided in Appraisal -> Self/Manager/HR as shown in below
figure.



New Features of Spine HRMS Version 6.0.9

46

Figure 67

Preview option provided for uploaded for PDF file in goal and appraisal document. After click on
document name file will be download. For other file type except PDF preview will not available only
download option will be available.

7.6. Auto Calendar selection provided

If single calendar is available then it will auto selected as shown in below figure.

Figure 68

If only one calendar status is Open For Goal then calendar will be auto selected on

i. Goals > Self > Appraisal Period
ii. Goals > By Manager > Appraisal Period
iii. Goals > By HR > Appraisal Period
iv. Goals > Goal List Report > Appraisal Period

If only one calendar status is Active For Appraisal then calendar will be auto selected on

i. Appraisals > Self > Calendar
ii. Appraisals > By Manager > Calendar
iii. Appraisals > By HR > Calendar
iv. Appraisals > Re-Initialization - Manager > Appraisal Period
v. Appraisals > Re-Initialization - HR > Appraisal Period
vi. Appraisals > Appraisal Reset > Calendar
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7.7. Print Master Details option provided in Appraisal Form Report

“Show Master Column” to print master details in Reports > Appraisal Reports , as shown in below figure:

Figure 69

By selecting masters column selected master data will be displayed in Appraisal reports.
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8.Recruitment
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8.1. New Setup provided in Recruitment configuration

New setup provided "Send Email to HR, while job application done by candidate from Candidate Login"
provided in Configuration -> Settings, as shown in below figure:

Figure 70

If "Send Email to HR, while job application done by candidate from Candidate Login" setup is opted then
email notification will be send to HR/ HR-Recruiter for job application submitted by candidate from
candidate login.

8.2. State NameMacro provided

New macro “State” provided in Appointment -> Letter Writing, as shown in below figure:
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Figure 71

When “%State%” is used then it will show State allocated to branch which is assigned to candidate in
Appointments -> Pre Join Entry.

8.3. Bulk Candidate Document upload provided

Provided Bulk Document upload option in Candidate Info ->New - Import, as shown in below figure:

Figure 72

User can upload multiple Candidate Document in .Zip file only.

Figure 73
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9.Training
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9.1. Provided Training Category Master In Training

Provided New Training Category Master in Configuration>Training Category, as shown in below figure:

Figure 74

Training Category dropdown added in Schedule -> Add training details.

Training Category column will be displayed in following Reports HR:

a) Training Reports > Reports - HR : Training Report List
b) Training Reports > Reports - HR : Training Need List Report
c) Training Reports > Reports - HR : Employee Wise Training Report

9.2. Travel Value in Travel Ticket List Report

“Travel Value” column provided in Travel Desk – Itinerary Report , as shown in below figure:

Figure 75

In Travel value column travel amount details will be displayed.
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10. More
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10.1. Advance Amount provided to Travel HR

“Advance In Rupees” provided to Travel HR in Travel Desk -> Add Itinerary, as shown in below figure:

Figure 76

When an employee submits a travel request and includes an advance amount under the travel options,
the specified amount will be shown to the Travel HR in the 'Add Itinerary' menu under 'Advance in
Rupees.

10.2. Email field provided for Visitor

Provided Email filed in Visitors -> Visitor Registration , as shown in below figure:

Figure 77
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Email fields also provided in following menus :-
1. Visitors -> Add Appointment
2. Visitors > Add By Supervisor

10.3. New setup provided to send email to visitor

New Setup "Send E-mail to Visitor When Appointment is Added by Employee/Supervisor" provided in
Configuration > Visitor Mgmt Settings, as shown in below figure:

Figure 78

If “Send E-mail to Visitor When Appointment is Added by Employee/Supervisor” setup is opted then an
email will be sent to the visitor when Appointment is added by Employee/Supervisor.
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11. Mobile
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11.1. Application Date provided while approve application

Application date in Leave , Swipe , Short Time Off , OT Request approval menus, as shown in below
figure:

Figure 79

Application date will be displayed while approving Leave, Swipe, Short Time Off, or OT requests.

11.2. My Attendance Additional Info provided

“Additional Info” columns data provided in MobileMy Attendance Reports, as shown in below figure:
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Figure 80

In Mobile HR - My Attendance Additional Info columns provided like Web Application.

11.3. Leave Balance detail provided

“View Leave Balance” button provided in Leave Approval, as shown in below figure:
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Figure 81

In Leave approval, View Leave Balance button provided.
After clicking on View Leave Balance button , applied leave type related data will be displayed.

11.4. Two Step Verification provided in Mobile HR

When setup Admin -> Site Admin -> Standard Settings -> Setting Type : Authentication Settings -> Set
OTP Authentication is opted then it will ask OTP on login in mobile with valid user id and password, as
shown in below figure:
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Figure 82

Figure 83

As per setup OTP will send on Email ID or Mobile Number or both which is available for employee in
Employee Master profile. User need to enter valid OTP received on his/her Email/Mobile Number to
login into Mobile application.
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11.5. Employee search option provided

“Employee search” option provided in Attendance-> List view Manager->Filter, as shown in below figure:

Figure 84

Employee search option in the list view for Managers and HR in the mobile Attendance application.

11.6. I agree option added in policy doc of Mobile

"Employee acceptance require [only for PDF ]" setup provided in HR Activities > Policy Documents -
Corporate Guideline , as shown in below figure:
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Figure 85

If above setup opted then ‘I Agree’ field will be displayed in Corporate Guidelines for PDF documents ,as
shown in below figure:
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Figure 86

11.7. Leave balance hide in Leave application

New setup “Do not show Leave Balance(s) to Employee while Leave Application” provided in Leave->
Configuration > Settings - Leave Application - General Settings, as shown in below figure:
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Figure 87

If above setup opted Then leave balance will not be shown in Mobile HR &Web HR leave application.

Figure 88
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